FET TER & FAArerEl / fFemet / daey 7 refieey srvear /
AESfAE 8 & IuFAl/FaEcd At g &
TTHTYT e & yore gaer @ wafda Qe garfa Rae

Quarterly progress report related to progressive use of Official Language Hindi in
Central Government Ministries / Departments / Affiliated and Subordinate Offices /
Public sector undertakings / Autonomous bodies etc.

FATCT fa#AREr / Quarter Ending :
HET-| (I3 [OATEr & 9R1 S0)

Part-l (To be filled in every quarter)

FRATOR & A AR G T

Name of the office & full address

FTIATIT g / Office Code
T TAATT ITDAFRY FHT Bl o,

Phone number of the Concern O.L. Officer

S-AS / Email ID
1. ot 3fafATe 1963 & 9RT 3(3) & AT IR FHETSA

Documents issued under Section 3(3) of Official Languages Act, 1963

()
(@)
(@)
(b)
@0
()

STRY SETSATe T ol TEAT

Total No. of documents issued

SfaHT §7 H SIRT SHETSTd $Hr qEdr

Number of documents issued in bilingual format
s A e 3Pl F S0 Y T FETend

Out of these, No. of documents issued only in English

2. T&war & gred 9T (JSTHTST 3T - 5) / Letters received in Hindi (Official Language Rule - 5)

(&)
(a)
(@)
(b)
(0
(c)
(7)
(d)

R o ured For wA H FEa

Total No. of letters received in Hindi

s A e & 3R R & Re v

Out of these, No. of letters replied in Hindi
SIH ¥ fhdall & 3caX 39 # fGu aw

Out of these, No. of letters replied in English
st O fraat ¥ 39T U o e 6 &

How many of them were not required to answer

3. ST & gred T3t & ek foedy 7 Gu o &1 Rufa (& g @ &7 & Rya sedt & fow)

No. of letters received in English but replied in Hindi (For offices situated in ‘A’ & ‘B’ Regions)

3T & 9o FHel
AT ST gEAT
Total No. of letters

received in English

Tt @ et &
3cR e & RRu amw
Out of these, No. of

letters replied in Hindi

S @ Rheell & Ik
33T # R arw

Out of these, No. of
letters replied in English

st @ Rt & 3R
’T e 3afara «18r &
How many of them were
not required to answer

1

2

3

4

F aT

From ‘A’ Region

T aT "

From ‘B’ Region
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4. AT I FA TAT T sGRT / Details of total letters issued :

fewdr &

In Hindi

ST H
In English

AT T g B por T
Total no. of letters issued

R & A 1w A A Fol Gl

Percentage of Letters issued in Hindi

1

2

3

4

‘% & F / To Region ‘A’

‘@ &F & / To Region ‘B’

97 &F F / To Region ‘C’

%ol / Total
P

5. faamer & SR wgdl/crardel W oy a8 feeaforr

Notings written on files/documents during the quarter

@) RS & o o8 feeafordt & geol & der

(@ Number of Pages of Notings written in Hindi
(@) 3T 7 o o Reaforat & ot i w@wwr

(b)  Number of Pages of Notings written in English
(aN) T OO & gvat Hr FEdr

(c) Total Number of Pages of Notings

6. &=l FRI™MATT / Hindi Workshops :

RS ¥l ImARra ot Rawdr
FIARATT3N I FE&aT
Number of full day workshops
conducted during the quarter

g1 rRmest A gRifard Rt fr dear

Number of officers trained in these workshops

37y / Officers

FIART / Employees

1

2

3

AT : FrAToT F AT HIfAR B 2 a§ H FA ¥ FH T IR GRET frar S nmaeas § |

Note : All officers of the office should be trained at least once in 2 years.

7. FHTNI/ESAT TTHST HATeaddd TTATT HI dSh FHT AT
Organisation of the meeting of the Departmental/Organizational OLIC

F) TTANT HATeadsT AT H o5 & &SR S QAT (FeaT T HrRaed 6
(a) Date of the meeting of the OLIC (of Central Head office)

@) FUATY FEATEAT H ST JATHNT HrA-adeT AfATTAT T T
(b) Number of OLICs constituted in subordinate offices

@ 39 fAHAREr # R—TST St $Hr qEar

(c) Number of meetings held during this quarter

(&) doo @ Feftd SR AR SRGT F7a1 B A Ry Y aw 2
(d)  Whether agenda & minutes of the meeting were issued in Hindi ?

8. f=dr TomgsR AfAfA Fr doF F ImAST Fr A (Faa FAzre/fasmn & fow)

Date of the Meeting of the Hindi Advisory Committee (Only for ministries/departments)
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9. faFEr & eirer AfAse 3uerfetrar (3f¥eas =T @ 250 378R)

Specific achievements during quarter (Maximum Limit : 250 Words)

et/ Part-ll
(58 #er # ¥ Ra-ad A gEae & Jw | 38§ Faa 31 A H gATCT AAG A RO F @ & G I @iy |)

(Information of the whole financial year shall be given in this part. It should be sent along with Part-I
of the Quarterly Progress Report for the quarter ending on 31 March only.)

1T () o1 wRdTe TSNt e 10(4) (31dTd HETed & Fel T&H J @
80% I Teedl T FRALF AT §) & e JAFRT ¢ 2
Whether the Office has been notified under Rule 10(4) (Office where
80% of the staff have acquired working knowledge in Hindi) of Official
Language Rule.

(i)  FATET/AAET/ATGS S & & 3ThA/IH Scaife & T g

10(4) & dgd fegEer &1 faagor
Detail of Notification of offices etc. under the control of
Ministry/Department/PSU/Autonomous body etc under Rule 10(4) of
Official Language Rule

Sl AT T HET HRFRIT Frterdr Hr weEr

Total no. of offices No. of offices notified

2. () ATOFIRI/FATRIT P ITHNT il HI ATA
Officers/Employees possessing knowledge of Official Language Hindi

HfAFHY / Officers | FIfAF /Employees

el
EopRIED FTIATR 2
] gdror , garoT &t
Working . Working .
Proficient Proficient | Total No.
Knowledge Knowledge

() aﬁmﬁmaﬁmﬁgﬁrm

(a) Total no. of Officers/Employees

@) |3HF F) A ¥ el & A« g
(b) | TRy

No. of Officers/Officials possessing
knowledge of Hindi out of (a) above.

@1) | Frae AT fewdy s b1 fMETOT o1 W® &
(©) No. of personnel getting training in
Hindi

(a7) | Ry #F wReor & o Ay
(d) Yet to be trained in Hindi




Computer Training in Hindi

2. fR=al MY : EehoT T AT/
(i) Knowledge of Hindi Stenography/Typing
el 3 Sfere T%Fc?rﬁ;rnfanﬁ% e &
Fel &I FrAS H FqEIT ) foT v
> How many work in
Total No. No. of personnel o Yet to be
. o Hindi among the )
trained in Hindi . trained
trained
1 2 3 4
() | I
(a) Stenographer
@) Thah/ Tl /T8 ash
(b) Typist/Clerk/Assistant
(3m) F/AECT HEH 1S
(©) Tax/Postal Asstt/Data Entry
Operator etc
2. 3feqdre T AT :
nowledge of Translation
(i)  Knowledge of Transl
EIBEan HAANT el qEIT
Officers Employees Total No.
2 3
() | T ISR HAAN S 37fare SR A 8/
(a) | Total no. of Officers’/Employees engaged in
translation work.
(@) | 3Fd & § 3HeJdle Gl TRALTT fohefall &l ()
(b) | urca &
No. of persons who are trained in translation out
of the (a) above.
@31 | foraat & gfreor far Sier AW g
(c) | No. of Officials yet to be trained.
3. &=l & FEegey yiReTo !

ol SRR/ RATRET T

RIEC
Total no. of
Officers/Employees

HYN W fgedl # giAfETar Sr
qET
No. of personnel trained in Hindi
on Computer

YN W gedl & FH HA
N
No. of personnel working in Hindi

on computer

1

2

3

é?UQ(\ET T Fefd favor / Details regarding Computer :

hTFEIAYCT HI el HEAT/

Total no. of Computer/Laptop

ey et Fegeetuery Hr wean
No. of Hindi Enabled Computer/Laptop

1

2




5. I3, HeI3Tel, HATeThlhd T :

Code, Manual, Standard Forms etc

: AEEIN)
ool HEAT |
n
Total no -
Bilingual
1 2

() fafags, s, sl Se/Ags, gisar afgcd e

(a) Acts/Rules/Official codes/Manuals/Procedural Literature etc

(@) ATTRRT JI7
(b) Standard Forms

6. TS fATH 8(4) & IcAd WFQUT F RBedl A F g Fhce
HIHPT T SFFAT S IR fho amw

Individual orders issued

to how many personnel

under

Language Rule 8(4) to perform whole work in Hindi

7. YfRYeToT HRIHA (Fdel UTRAETOT TTATAT & o)

Training programs (Training Institutions only)

Official

gfretor & 3afer

gfretor &Y 3af gt A

Duration of training in hours

(Tsfy TRIGTOT HrhAT BT FeT IafE)

i IS A QU atw | fHel Sl oo # T
Duration of training Rear & o v >
. . BRI are giregor
(Total duration of all training CIRIE L) o o _
. . o Training in Training in Mixed
programs) Training in Hindi _
English Language

8. a¥ & aleT v 1T goraner Heely Adefor

Inspections pertaining to Official Language carried out during the year

() | (i) ITHATEN T Fol HEAT
(a) Total no. of sections
(i) 31 @ folieta 3regemant i g
No. of sections inspected
@) | (i) TFIeH/3NAET FATH/SUFA/EAR @H (T P &)

(b)

Total no. of Attached/Subordinate Offices/PSUs/Autonomous Bodies (if any)

No. of offices inspected

(i) =77 ¥ @G Hret H gear

9. o3t 3nfe &1 g

Publication of Magazines etc

Sl qEAT Ry & e A
Total no. In Hindi In English
1 2 3
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10.  fg=cr qEchl & Tlig (A1ST, Srvs), slegaed T $-g& afed)
Purchase of Hindi Books (including CD, DVD, Documentary, e-books etc
() |a¥ & R qEdehl T Tlie W FHel T
Total expenditure incurred on purchase of books during the year
(i) | 39gerd (i) & @ RS 1 gEaeht 1 @le W =37
Expenditure incurred on purchase of Hindi books out of the (i) above
1. 37 RT/AAFETE3A 329 TR & JARAFIRAT ganr fGedr 7§ H
Work done in Hindi by Deputy Secretary/Equivalent and Higher Officers
Pred 2 H ¥ Fedl H HT el aTell T &
No. of Officers working in Hindi out of Column 2
. 75 gfderd
iRt %Fq"ramﬁ?ﬂﬁ — 25 gRYer 26 ¥ 50 518 75 & 3f -
& Fel siftreREt fr dEr ' .| ufderd g | gfded a6 ! .
2 , I E | B A E ! ! FA B Fd &
T No. of Officers , FA & 2GS . .
. Who Not | Doing upto . . Doing Doing Cent
Total no. having knowledge . Doing upto Doing upto
. o doing 25% more than Percent
of Officers of Hindi 26 to 50% 51-75% 750
1 2 3 4 5 6 7 8
12.

FIRIATYS AT UIod Gt I fHeme)) gant feear 7§ & :
Work done by Hindi knowing official (including proficient and working knowledge both)
below the level of the Deputy Secretary/Equivalent

39 dfa/aA®s ARERIAT F I & TR & Beal Sedal arel RN (I0T qur

PIH TEAT 2 H T {edy & F17 F arell I J&

No. of Officers working in Hindi out of Column 2

75

! ARG ECICE 25
HIHDT HT ! . ! 26" 50 | 51 & 75 | gfded &

. FIfFeT Y JEar | S SA8r EIGEG] - . era-gfaera
ER No. of P | sa & | d &= eI & 7 I &
> o. of Personne ! . .

Total no. _ . I E oG i A & _
having Who Not g , _ . Doing Cent
of . ) Doing upto | Doing upto Doing
knowledge of doing Doing Percent
Personnel o 26 to 50% 51-75% more
Hindi upto 25%
than 75%
1 2 3 4 5 6 7 8




13. @l & Ug :
Hindi Posts
qei @r T&ar / No. of posts
i / :
Designation ¢ Rerd / Vacant
Sanctioned
1 2 3
AT AT/ o eaTae sy | FO e (TSTET)
- Assistant Director (OL)
3UhA 3 & AT H
> P . aﬁ‘% Pl
In the Headquarters of Ministries/ Senior Translation Officer
Department/Offices/PSUs/Autonomou HIS Jogare HAHTY
s Bodies etc. Junior Translation Officer
14. gearse & Rufa ;. (F9a T ) Rffga &)
Position of Website (Tick mark in relevant column)
TS HT Il Faer ST & | 3w w7 & afeme o aE & afaEmdr
Address of Website Only in English Partially Bilingual Fully Bilingual

15. ¥ & SRIT TSTHT Afd & FRTaTT ¥ Gafad 37 AfAse Iuafstat a1 gféica f[Jawor

Brief description of the outstanding achievements/work done regarding Implementation of the
Official Language Policy during the year

ENGICIBR NG IR L)
Name of fedr/Date
activities/Subject

@) | o=ar Raa/fe=dr acdme/fe=dr warsiaATe (§-deh)
(a) Hindi Diwas/Hindi Week/Fortnight/Month (From-
To)

@) | Rl afFeR
(b) Hindi Seminar

@) | &= 7 3 arfafafer (Few (%) F AfaRed
©) 5T Hicld A Redl HIAATAT HT GO o R ST |
Other activities in Hindi (Other than column A)
Do not fill details of Hindi Workshops in this
column




16.

-8 -

39gerd JHiehs! S Fedal & Heftrd JHAO-I /
Certificate regarding the correctness of the above mentioned data :

YHATOT-YH / Certificate

‘K g YA AT § F o B FATCT TTAET FOTFT RAE (H197-1) & & 978 Farall 3Ty
HForEt & YR W a1 M § qur AY Th F AR i T § | F 7 3o e qwem §
f& TrsteST HfAfATH va o e 1976 & 3udyl & fGF av At & qed eurer # fSeEAerR
JregEarerdy @ g | Afg et TooF W RUIC & X 910 373 31cT HYaT der-gel a @™ v 9 Jd
g ol 38 HRATeT &I 3aTel 03 auf & AT I REPR @ afd & fear Sean qur ardd goan & &
T #RarE 8 AT W FTs FRTe/FEAET & T # 8 o e |7

“l certify that the information given in the Quarterly Progress Report (Part-I) for the quarter

ended ... has been prepared on the basis of available records and is true to the best of
my knowledge. | fully understand that the responsibility of proper compliance of the directions
given in the provisions of Official Language Act and Official Language Rules, 1976 rests with
the undersigned. If at any stage the data filled in the report is found to be false or
exaggerated, then this office will be deprived of Rajbhasha Puraskar for the next 03 years and
the matter will also be brought into the knowledge of my controlling office/ministry for action for
giving false information.”

famrer Y TSI PRI GfRfT F 3reTeT F FEAER
Signature of the chairman of OLIC of the department

3EI&T T oTH / Name of the Chairman :

UeoTH / Post :
Tg. 8.3 Fis gfigd BT . / Phone No. with STD Code :
g . / Fax No. :

S-AST FT 9aT / Email ID :

AIc - HIg T HlH Wrell o BIT AT AR Faar Fave &7 & & ST |

Note : No column should be left blank and clear information should be given.



